YOUR FULL NAME
Your Professional Title  |  your.email@email.com  |  (555) 555-5555  |  LinkedIn: /in/yourprofile  |  City, State

PROFESSIONAL SUMMARY
Results-driven [Your Specialty] professional with [X] years of experience in [key skill], [key skill], and [key skill]. Recent completion of [Certification Name] demonstrates current, employer-ready skills. Proven track record of [quantified result] across [industry/context]. Ready to bring focused expertise and renewed energy to a [target role] position.

	RECENT CERTIFICATIONS
  ✓  [Certification Name — e.g. Google Project Management Professional Certificate]   Coursera / Google · 2024
  ✓  [Certification Name — e.g. Google Data Analytics Professional Certificate]   Coursera / Google · 2024



CORE COMPETENCIES
	▸  [Core Skill 1]
	▸  [Core Skill 5]

	▸  [Core Skill 2]
	▸  [Core Skill 6]

	▸  [Core Skill 3]
	▸  [Core Skill 7]

	▸  [Core Skill 4]
	▸  [Core Skill 8]



PROFESSIONAL EXPERIENCE
[Your Job Title]  |  [Company Name], [City, State]	2017 - 2021
1. [Achievement with a measurable result — e.g. Led a team of 6 to deliver X project 2 weeks ahead of schedule]
1. [Achievement with a measurable result — e.g. Reduced costs by 18% by streamlining the Y process]
1. [Achievement with a measurable result — e.g. Managed a $500K budget across 3 simultaneous projects]
[Previous Job Title]  |  [Company Name], [City, State]	2013 - 2017
1. [Achievement with a measurable result]
1. [Achievement with a measurable result]
1. [Achievement with a measurable result]
Career Break — [Caregiver / Freelance / Parental Leave / Relocation]	2021 - 2024
Tip: Frame your gap with confidence. One line on what you did, one line on professional continuity.
1. [Brief description of primary responsibility — e.g. Full-time caregiver for a family member requiring medical support]
1. [Professional activity during gap — e.g. Completed [Certification] to stay current in [field]]
1. [Optional: freelance, volunteer, or consulting work — e.g. Provided part-time [service] for [type of client], achieving [result]]

EDUCATION
Bachelor of [Field]   [University Name]	20XX

VOLUNTEER & COMMUNITY (OPTIONAL)
[Optional: Volunteer Role], [Organization Name]  —  [Brief 1-line description of responsibilities and impact]

Tip for returners: Replace all [bracketed placeholders] with your real content. The Career Break entry is intentional — frame it confidently, not apologetically.
