YOUR FULL NAME
City, State ZIP | (xxx) xxx-xxxx | your.email@email.com
linkedin.com/in/yourprofile
PROFESSIONAL SUMMARY
[Write 2-3 sentences highlighting your years of experience, total units managed, key achievements (occupancy rates, cost savings, tenant satisfaction), and top certifications. Include property management software expertise.]
CORE SKILLS
Property Operations: [Lease Administration, Tenant Relations, Rent Collection, Move-In/Move-Out, Property Inspections]
Financial Management: [Budget Development, NOI Optimization, Expense Tracking, Financial Reporting, Forecasting]
Software & Tools: [Yardi Voyager, AppFolio, Buildium, Rent Manager, Microsoft Office Suite]
PROFESSIONAL EXPERIENCE
[Job Title]	[Start Date – End Date]
[Company Name, City, State]
1. [Describe portfolio size, number of units, and annual budget/revenue managed]
1. [Quantify occupancy improvement, e.g., "Increased occupancy from X% to Y%"]
1. [Include cost savings achievement, e.g., "Reduced costs by $X through vendor negotiations"]
1. [Add tenant satisfaction or team leadership metrics]
[Job Title]	[Start Date – End Date]
[Company Name, City, State]
1. [Describe scope of property management responsibilities]
1. [Include measurable achievement with specific numbers]
1. [Add software implementation or process improvement accomplishment]
EDUCATION & CERTIFICATIONS
[Degree Name]	[Year]
[University Name, City, State]
[Certification Name, e.g., CPM] – [Issuing Organization]
[State Real Estate License] – [State Licensing Board]
[Additional Certification, e.g., NALP, ARM, CAM] – [Issuing Organization]
