[YOUR FULL NAME]
[City, State ZIP] | [Phone] | [Email Address]
[LinkedIn Profile URL]
PROFESSIONAL SUMMARY
[Write 3-4 sentences highlighting your years of experience, key HR specialties, notable achievements with metrics, and relevant certifications. Focus on your unique value proposition.]
CORE SKILLS
[Category 1]: [Skill, skill, skill]
[Category 2]: [Skill, skill, skill]
[Category 3]: [Skill, skill, skill]
[HRIS & Technology]: [List specific systems like Workday, ADP, BambooHR]
PROFESSIONAL EXPERIENCE
[Job Title]				[Start Year] - [End Year/Present]
[Company Name], [City, State]
[Achievement with metric showing impact on turnover, engagement, or cost savings]
[Description of HR strategy implementation with quantified results]
[HRIS or technology implementation with efficiency improvements]
[Budget management or vendor negotiation accomplishment with dollar amounts]
[Compliance, training, or policy development achievement]
[Previous Job Title]				[Start Year] - [End Year]
[Company Name], [City, State]
[Achievement showing recruitment success with retention metrics]
[Employee engagement or performance management improvement with percentages]
[Wellness, benefits, or cost-reduction initiative with quantified impact]
EDUCATION
[Degree] in [Field of Study]				[Graduation Year]
[University Name], [City, State]
CERTIFICATIONS
[Certification Name (e.g., SHRM-CP, PHR, SPHR)] - [Year]
[Additional Certification] - [Year]




