Sarah Mitchell
San Diego, CA  •  (858) 555-7834  •  sarah.mitchell@email.com
linkedin.com/in/sarahmitchell

PROFESSIONAL SUMMARY
Detail-oriented CPA with 5+ years of experience in financial reporting, audit preparation, and tax compliance. Proven track record of reducing month-end close time by 30% and identifying cost savings totaling $250K annually. Proficient in QuickBooks, SAP, and Excel with expertise in GAAP and SOX compliance.

CORE SKILLS
Financial Accounting: General Ledger, Account Reconciliation, Month-End Close, Financial Statement Preparation
Technical Skills: QuickBooks, SAP, Oracle NetSuite, Microsoft Excel (Advanced), Tableau
Compliance & Reporting: GAAP, SOX Compliance, Internal Controls, Audit Support, Tax Preparation
Soft Skills: Problem-Solving, Attention to Detail, Team Collaboration, Time Management

PROFESSIONAL EXPERIENCE
Senior Accountant				June 2022 – Present
TechForward Solutions, San Diego, CA
Reduced month-end close process from 10 days to 7 days by implementing automated reconciliation procedures
Prepared consolidated financial statements for $50M revenue company ensuring 100% GAAP compliance
Led successful SOX audit with zero material weaknesses by strengthening internal controls framework
Identified and recovered $85K in duplicate vendor payments through enhanced accounts payable review procedures
Staff Accountant				August 2020 – May 2022
Precision Financial Group, San Diego, CA
Managed full-cycle accounts payable and receivable for 200+ vendor accounts with 98% accuracy rate
Assisted with quarterly tax preparation resulting in $165K in tax savings through strategic deduction planning
Created financial dashboard using Excel and Tableau reducing reporting time by 40%

EDUCATION
Bachelor of Science in Accounting				Graduated May 2020
San Diego State University  •  GPA: 3.8/4.0  •  Magna Cum Laude

CERTIFICATIONS
Certified Public Accountant (CPA)  •  California Board of Accountancy  •  License #123456
